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	Audit Ref
	Audit Date
	Total time
	Auditor

	#${csAudit_ref}
	${csAudit_date}
	${csAudit_duration}
	${csAudit_leadAuditor}

	Audit Name
	${csAudit_name}



	Staff Present During Audit

	
	
	
	

	Name
	${csAuditStaffPresent_name}
	Position
	${csAuditStaffPresent_position}

	
	
	
	



	Audit Scope

	${csAudit_scope}




	Non-Conformances

	Corrective Actions
	Minor
	Major
	Critical

	
	2
	2
	0

	[bookmark: _Hlk72999023]Audit Status
	Partially Compliant for action	Date of Next Audit
	2022



	[bookmark: _Hlk70060428]NC Ref
	Non-conformance Details
	Corrective/Preventative action
	Responsible Person
	Deadline

	NCR-015
	Standard/Procedure:
	BRCGS CP 4
	Clause:
	6.3.4.2
	Action: Glass and plastics register to be reviewed and risk assessments conducted at both sites where product is at risk.

Assessment to be carried out at a frequency based on risk presented

CA/PA: Glass and plastics register created and actioned for August 2021 by RL
	Robert Low
	16/08/2021

	
	Requirement:
	Where there is a potential risk to product all glass, ceramic, wood and brittle-plastic items in production areas (except where the item is part of the product) shall be included in the risk assessment and listed in a register. Documented procedures for handling these materials shall include:
regular checks of the condition of these materials carried out at specified intervals and recorded
	
	
	

	
	Non-Conformity:
	
	
	

	
	Regular checks for the condition of glass and brittle plastic materials have not been completed every 3 months, as per 6-04-1 - Glass and Brittle Material v1
	
	
	

	
	Evidence:
	
	
	

	
	The glass and plastics risk assessment was shown during the audit and is being managed by the quality team on a quarterly basis. The last check was not known
	
	
	





	Audit Summary – System Generated

	Question / Assessment
Is the sites Security maintained to prevent access of unauthorised persons to production and storage areas?
Answer / Outcome
Access to the site by employees is controlled through a numeric keypad lock, with the access code only being know to the staff members. All other personnel Contractors or visitors are instructed by a sign to ring the bell and wait for assistance.
All employees, contractors and visitors, upon accessing the site are instructed to sign in via the “SignIn” app installed on the tablet in reception. This application asks all users COVID-19 questions and asks visitors and contractors to read a agree to the sites “visitor and Contractor Health Statement” – 4-01-A-3 (V1).
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